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Degree Clearance Form 

 

All graduating students must complete the DEGREE CLEARANCE FORM in order to receive a diploma/certificate from the university. 
Diplomas are issued upon fulfillment of all obligations to the university as well as all degree requirements. Students with holds on 
their accounts will not receive a diploma/certificate until their holds are cleared. 

 

STUDENT INFORMATION   
 

______________________         ____________________________     ________________________    ________________ 
Student ID Number   Last Name                    First Name                 Middle Initial (If Applicable) 
 
 

_____________________________________________________________    ___________________________________ 
Personal E-mail Address                                                                                                                                                                                                                  Phone Number 
 
 

DEGREE/CERTIFICATE INFORMATION     

 Certificate     A.S.     B.S.    M.S.    DNP    M.P.H    M.H.S.  MAJOR  

 
Start Semester/Year: _______________      Expected Graduation Term:    FALL      SPRING    SUMMER      YEAR: ___________ 
 
Did you use Veterans Benefits during your time at CDU?    YES     NO 
 

 
 

 

INFORMATION FOR GRADUATES     
Please read and initial each of the following items: 
 

_____________ DEGREE CONFERRAL TIMELINE It can take the Office of the Registrar up to 60-days after the last day of classes in 
your final semester to confer your degree. If you need verification of your degree before the degree conferral process is completed, 
the Office of the Registrar is able to provide you with a degree completion letter as a temporary document to provide to your 
potential employers/ admissions counselors /etc. Please complete an Enrollment verification request through parchment and we 
will provide you with that letter. 
 

____________ DIPLOMA NAME The Office of the Registrar will issue your diploma with your name as it is on file at Charles R. Drew 
University of Medicine and Science. You can check the name and spelling using MyCDU Self-Service under the “My Profile” tab. To make 
a change to your name (including adding a middle name), a name change form is required.  Name Change Request forms are available 
at www.cdrewu.edu/registrar under Student Forms.  

____________ MAILING ADDRESS Diplomas will be mailed to the address currently on file with Charles R. Drew University of Medicine 
and Science. Please confirm that the correct mailing address is on file using MyCDU Self-Service under the “My Profile” tab. Address 
changes can be completed using an Address Change Request form available at www.cdrewu.edu/registrar under Student Forms. 

____________ FINANCE OFFICE/ STUDENT BALANCES It is recommended that students visit the Finance Office to make sure all 
balances are cleared before the end of their last semester.  
 

____________ FINANCIAL AID/EXIT INTERVIEW It is also recommended that students visit Financial Aid to complete exit counseling 
before the end of their last semester. 
 
 
 

For the next section – Students must meet with their Program Director/Program Coordinator/Academic Advisor to review degree 
requirements and confirm all have been completed. The program director/program coordinator/academic will send the completed 
form to the Office of the Registrar if all requirements for degree conferral have been met. 
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DEPARTMENT CLEARANCE SIGNATURE     
Programs should not sign off on degree clearance forms until all degree requirements are completed. 
Programs: Use the degree clearance form upload link to upload the completed form and supplemental documents. 
 

 Attach a copy of the student’s completed plan of study showing the semesters when all remaining course work will be satisfied. 
 

 Attach a copy of the student’s unofficial transcript. (Available in MyCDU Self-Service) 
 

 Review unofficial transcript for “W”, “U”, “I”, “RD” and “SP” grades on the student transcript. 
 Make sure “W” and “U” grade courses have been repeated as needed. 
 “I”, “RD” and “SP” need to be changed before a student can graduate. 

 
 Review any holds a student may have. If the student needs to submit official transcripts, etc. advise them to do so ASAP. 

*Students are required to submit all official transcripts from all previously attended schools must be submitted to transfercredit@cdrewu.edu 
prior to their final semester to ensure timely processing of their degree/certificate. 
 
ADVISING NOTES 

 

 
Student Signature: _____________________________________________    Date: ____________________ 
 

 
I certify that I have reviewed the student’s academic plan and degree requirements. 
 
 

 CLEARED        Program Director/ Coordinator  Signature: ________________________  Date: __________________ 
 

Program Director/Coordinator Notes: 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

 

FOR REGISTRAR OFFICE USE ONLY: 
 
Date:_____________________________         Signature:_________________________ 
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