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	Important Dates

		Cohort/ Rotation
	Orientation
	MCF Due
	Didactics
	Exam
	OSCE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Holidays: (see CDU COM Clerkship University Holiday Policy) 
Please refer to site-specific instructions for any holidays other than Thanksgiving Th/F (11/27/25 & 11/28/25 only) & Winter Break (Monday 12/22/25 through Sunday 1/4/2026). Thanksgiving Thursday and Friday are the only common holiday that all students receive off. This does not extend into the weekend. All other holidays are site-specific. Students are required to be present on all other holidays and holiday observations if the clinical service is operational.



Clerkship Directors, Site Directors and Coordinators
Faculty and Administrative Staff
	Contact
	Name
	Email / Preferred Contact

	Clerkship Director
	
	

	Clerkship Coordinator
	
	

	
	
	

	Contact
	Name
	Email / Preferred Contact

	[Site]
	Site Director
	

	[address]
	
	

	[Site]
	

	[address]  
	
	

	[Site]
	

	[address]
	
	

	
Instructor Availability & Communications

	The course chair is available for questions throughout the course. To arrange an appointment, please email the Clerkship Coordinator. Questions about logistics should be directed to the Clerkship Coordinator. Direct questions, comments, or concerns about the course can be directed to the Course Chair via contact information listed above.



Course Content and Overall Schedule
	Course Description

	The […] Clerkship will introduce students to [discipline]. The goal of this clerkship is …

	

	Required Sessions

	Full engagement for mandatory activities, including attendance, is a core principle promoting the professional development of health care professions and is in line with the expectations for students as they mature into fully functioning, independent health care providers. Being present and engaged in educational sessions positively impacts personal learning, strengthens team dynamics and the learning environment, and fosters the development of sound work ethic and habits expected of physicians. In accordance with this philosophy, all students are expected to adhere to the [Attendance policy link] and attend all learning activities. While scheduling changes are expected to be rare, CDU COM and this course reserves the right to inform students of additional required sessions not listed on the syllabus in advance.


	Session Title
	Location

	Orientation
	

	Clinical Assignments & Responsibilities
	Assigned clinical site

	Didactics
	

	

	Absences {full policy still under construction}
Unanticipated absences due to emergencies such as sickness; death in the family; serious personal illness; or illness of spouse, domestic partner or dependent child must be communicated to the course or clerkship director as soon as possible. 
It is the student’s responsibility to notify their team in advance of any absence. 
Procedures: 
Emergent absences must be communicated immediately. Non-emergent requests must be submitted 6 weeks before the clerkship starts and must be approved by the course/clerkship director. Students must complete the Absence Notification Form, and documentation may be requested. Absences will not result in penalties if excused, and students can make up for missed work. 
Unexcused Absences: 
Students must change their schedule for unapproved absences. Absences for studying or transportation issues are not excused. Tardiness is unexcused. Excessive unexcused absences or tardiness may lead to penalties or failure. Professionalism violations (e.g., unapproved absences, failure to communicate) may be referred to MSEP (Committee on Medical Student Evaluation and Promotion).
Excused Absences for a Pre-Planned Event
Schedule Requests: (including Academic Absences)
Students submit absence requests via the Absence Request Form which notifies clerkshipabsences@cdrewu.edu, with copies to the Clerkship Director, staff, and Office of Medical Education.
[bookmark: _Int_zu4EkrJW][bookmark: _Int_mYoAxZHr]For anticipated absences, requests must be submitted 6 weeks before the clerkship starts. The Clerkship Director will attempt to adjust the schedule to avoid the absence, cancelling the request if successful. Absences must be made up with possible additional assignments or clinical days. Missing over 25% of a clerkship requires retaking it.
[bookmark: _Int_U3G31Hrh]Students must inform their preceptor/team and Site Director about absences. Approval or denial of absences is handled by the Office of Student Affairs and Medical Education. Students are notified of the decision. Unapproved absences require follow-up with the Office of Student Affairs. Students who do not submit an absence request form within the designated timeframe will be referred to Associate Dean for Student Affairs and may be required to appear before the MSEP Committee.	Comment by Ansley Atkinson: the


	

	Clinical Clerkship Duty Hours Policy: [policy link]
Clinical and educational work hours must be limited to no more than 80 hours per week.
● Schedules must account for and anticipate unexpected circumstances which could lead to violations. This means that clerkships should design weekly schedules so that trainees are not scheduled for more than 72 hours/week.
● Medical students must be provided with a continuous 24 hours off during every seven days of duty, free from all educational and clinical responsibilities.
● Continuous on-site duty, including in-house call, must not exceed 24 consecutive hours per day for patient care, plus 4 additional hours for educational activities (e.g. transition of care, conferences).
● It is the responsibility of the clerkship director, faculty, residents, and the individual student to ensure full compliance with the duty hour requirements.

Duration and Work Hours

	[XX#] weeks

	

	Clinical Assignments [All students on clerkship expected to attend the following specific sessions]

		
	Mon.
	Tues.
	Wed.
	Thurs.
	Fri.

	a.m.
	
	
	
	
	

	p.m.
	
	
	
	
	


 

Clinical Responsibilities
Expectations will be described by the site director during orientation and throughout the length of the clerkship by the supervising attending/resident physicians. If expectations are not clear, contact the site director or clerkship director as soon as possible. 
All students in this clerkship should always…[e.g. accompany the surgical patient during transport from hospital room to operating room; should follow 2-3 admitted patients at a time; should assist nursing staff with weigh ins and bp checks; should attend group therapy sessions; etc.] 



Course Resources
	

	Required Textbooks, Software, & Other Course Materials

	[required text.]

	

	Highly Recommended and Supporting Texts

	1) 


Course Learning Objectives & Required Clinical Encounters
	Course Learning Objectives

	The following are learning objectives for this course. Students are expected to demonstrate competence in these areas to satisfactorily complete the course. In addition, the extent of a student’s mastery of these objectives will help guide the course evaluation and grade.

	

	1) 

	

	Required Clinical Encounters (RCE)

	Students must log a minimum of one patient per RCE (actively involved in the direct care of each condition):
1) .
2) .
3) 
Every patient actively participated in the care of should be logged. 
For grading purposes and in order to show engagement in this clerkship, log every patient encounter actively participated in
Grading

	Medical students are graded using the Honors/Pass/Fail grading system in this course. [TBD]
	
	Honors
	Pass
	Fail

	PCE (Preceptor Clinical Eval)
	TBD
	TBD
	TBD

	NBME/Shelf %ile score
	TBD
	TBD
	TBD

	Observed H&P
	TBD
	TBD
	TBD

	Professionalism
	TBD
	TBD
	TBD

	Assignments (e.g. H&P, Presentation, Reflection, Write-up, Case logs)
	TBD
	TBD
	TBD

	OSCE/ OSTE
	TBD
	TBD
	TBD

	
	Meets all items above
	Meets all items above
	Fails to meet any of the above


Required – Return Site Materials by End of Clerkship (Keys & Scrubs)
Students are expected to return any keys offered to students for access during their Clerkship and any scrubs from their site by the end of their clerkship. If students do not return site materials by the last day of clinical at that site, the student will forfeit possible Honors grade and receive a “Fail” for the Clerkship.

Grounds for “Fail”: You will receive a grade of “Fail” if the requirements for passing the course have not been met by their due date.

	

	Course Requirements

	1) Active participation in patient interviews, diagnostic evaluation, brief individual therapy, didactic sessions, group therapy, family meetings and interdisciplinary treatment planning for patients being treated for psychiatric conditions under the supervision of psychiatry residents, fellows, and faculty in the inpatient, emergency, and outpatient settings.
2) Passing scores in each clinical domain on Student Performance Evaluations from residents, fellows and faculty evaluators.
3) On-time completion of mid-clerkship self-assessment and receipt of feedback on areas of strength and weaknesses from faculty site director.
4) Completion and feedback on a minimum of one Observed History and Observed Physical (or MSE).
5) Documentation of a minimum of one learning experience for each listed core required clinical encounter (RCE) in One45 Patient Encounters Log specifically designed for this clerkship. Students must be directly involved in the patient’s care to for each encounter.
6) Passing score above the 5th percentile nationally on the NBME Clerkship “Shelf” Exam.
7) Return Site Materials by End of Clerkship (Keys, Scrubs, etc.)
8)  
9)  
10) 


	How to Prepare for and Succeed in this Course

	

	Course Make-up/Remediation [policy/procedure]…

	Students can successfully remediate course requirements. Successful remediation will convert course grade from “Fail” to “Pass.” Students who have repeated difficulty successfully remediating may be referred to the MSEP and may be subject to requirements that extend medical training beyond four years. 
 
Study Space, Lounge Areas, and Secure Storage Space


Each site has designated safe and secure study and storage space for students. Students must provide their own lock for provided lockers. Each Site also has accessible refrigerators, microwaves and lactation spaces as needed.

Course, Site & Teaching Evaluations
	Students are required to complete course, teaching, and site evaluations at all locations. Confidential online evaluations are distributed to students via One45 and must be completed in a timely fashion. Students may additionally be required to participate in confidential focus groups or other in-person feedback sessions. Students are required to provide evaluations on:
· Clerkship rotations, assigned sites, preceptor’s teaching, and other educational activities (i.e. didactics)
· Student(s) clinical performance will be evaluated by preceptors (attendings, fellows, residents, interns) via One45.
· Student(s) will also be given formative evaluation/ feedback on their Observed History & Physical (MSE) and in their Mid-Rotation Feedback sessions. 



Health and Wellness
	General Resources

	· Sophia Barrett

	

	CDU COM Student Guidelines for COVID-19 {full policy still under construction}

	Students who test positive or who have a potential exposure to COVID-19 should reach out to [policy/procedure]… immediately. Students should reach out to OME as soon as possible if they become ill or need to isolate or quarantine, to make alternate plans for how to proceed with the course. Students are strongly encouraged to communicate with their instructors and curriculum coordinators concerning their illness and the anticipated extent of their absence from the course. 



Academic Integrity
	Academic Integrity [policy/procedure]…

	CDU is a community of scholars. In this community, all members including faculty, staff and students alike are responsible for maintaining standards of academic honesty. As a student and member of the University community, you are here to get an education and are, therefore, expected to demonstrate integrity in your academic endeavors. Unless otherwise specified by the faculty member, all submissions, whether in draft or final form, to meet course requirements (including a paper, project, exam, computer program, oral presentation, written patient note, or other work) must either be the Student’s own work, or must clearly acknowledge the source. You are evaluated on your own merits. Cheating, plagiarism, collaborative work, multiple submissions, the use of ChatGPT or other AI tools for course assignments without the permission of the faculty, or other kinds of academic dishonesty are considered unacceptable behavior and will result in formal disciplinary proceedings usually resulting in suspension or dismissal.  

	


Reporting to your Site & Secure Storage Spaces
Sites & Reporting Instructions:
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