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OFFICE OF SPONSORED PROGRAMS 

Charles R. Drew University of Medicine and Science 

Principal Investigator (PI) Expenditure Checklist 

The Principal Investigator (PI) is the individual with responsibility for ensuring that all costs charged to 

a contract or grant are appropriate -- in conformance with the cost principles contained in OMB 
Uniform Guidance (UG), PART 200—UNIFORM ADMINISTRATIVE REQUIREMENTS, COST 
PRINCIPLES, AND AUDIT REQUIREMENTS FOR FEDERAL AWARDS, University policy, and the specific 

terms and conditions of the award. The PI has the ultimately responsibility for authorizing and 

monitoring the expenses that are charged to his/her grant.    

Any cost being charged to a sponsor must satisfy the following OMB Uniform Guidance (UG), PART 

200 criteria: 

1. Costs must be ALLOWABLE as defined by OMB Uniform Guidance (UG), PART 200, and/or
the terms and conditions of the particular award of the sponsor and University policy.

2. Costs must be ALLOCABLE -- the cost must have a demonstrable and specific benefit to the
sponsored project to which it is charged.

3. Costs must be REASONABLE, that is, the cost must reflect what a “prudent person” would
pay.

4. Costs must be treated CONSISTENTLY across the University. Costs incurred for the same
purpose may not be charged directly to sponsored projects in one department and charged to
non-sponsored funds (and, by extension, indirectly via the F&A rate) in another department.
Certain types of costs have been designated as indirect costs and may not be charged directly
(unless there is an exceptional circumstance), including but not limited to administrative and
clerical salaries, office supplies, books, and basic telephone and network ID.

Documentation and Justification for Expenditures 

Documentation is required to justify any expense charged to a sponsored award.  The backup for 
expenditures should be adequate to support and justify that: 

 The expense provides a direct benefit to the award
 The expense complies with any award restrictions and approval requirements outlined in the

terms and conditions of the award
 If needed, the expense qualifies as “unlike purpose and circumstance” on a federal award

1) Provide your role on the project?

2) Provide an explanation on how the expense advances the objectives of the grant
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Specific Review:  

The following elements should be considered when reviewing the activity on a specific sponsored project: 

_______Effort committed by the PI and other key personnel in the budget have been fulfilled; if effort reports 
have been completed for the period, they document that committed effort was met.  

_______Payroll expense by individual has been verified; payroll charged to the project accurately reflects 
individuals who worked on the project and is commensurate with (or, if cost sharing, less than) actual time 
spent.  

_______Non-labor expense has been verified by expense account; all direct non-labor costs charged to the 
project specifically and proportionately benefited the project and meet the criteria outlined above; no costs 
related to another activity, including another sponsored project, were charged to the project. Equally, all costs 
that should have been charged to the project were charged to the project.  

_______Expenses charged to the project were incurred within the applicable project period. 

_______Travel expenses must clearly define benefit to the project, role of the traveler on the project and 
detailed information related to the travel cost 

_______Equipment expenses are listed on the approved budget 

 Unlisted equipment must document the following: benefit to the project, usage 100% to project or

prorated if benefiting more than project and that suitable equipment is not available elsewhere.

_______Cost sharing requirements, if applicable, have been fulfilled and can be documented either through 
effort reports (for salary cost sharing) and/or through expenditure activity on projects designated to capture the 
cost sharing (for non-labor cost sharing).  

_______Facilities and Administrative (F&A) and fringe benefit rate assessments appear appropriate. 

_______Program income, if applicable, has been reported. Program income is defined as gross income earned 
by an applicant organization that is directly generated by a [sponsor] supported activity or earned as a result of 
an award.  

_______Regulatory approvals such as IRB, IACUC, etc. are in place, if applicable. 

Any questions regarding expenditure allowability of a particular cost may be directed to the Office of 
Sponsored Programs and/or the Office of Finance. 
Notes:  

Under Federal rules, certain unallowable costs are not permitted to be charged to a grant.  Below is a partial 
listing of those cost:  

1. Purchase of goods and services that are not utilized by the end of the award period;
2. Alcoholic beverages;
3. Entertainment costs;
4. Donation and contributions;
5. Cost overruns from one federal project cannot be transferred to another federal project;
6. Cost of meetings and conferences if the primary purpose is NOT to disseminate technical

information
7. Goods or services for personal use
8. Cost of developing new grant proposals




